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RESOLVED, as per the request of the Municipal Works Division, that the Town Clerk be
and hereby is authorized to advertise for public request for proposals as per the
following:
REQUEST FOR PROPOSALS
TAKE NOTICE, that sealed proposals will be received by the Town Clerk, Southampton
Town Hall, on at October 4, 2018 at 4:00 p.m., prevailing time.
DESIGN AND REGULATORY APPLICATION FOR A YARD WASTE FACILITY IN
HAMPTON BAYS
The Scope of Work is available beginning on Thursday, September 20, 2018, at 8:30
a.m. online at www.southamptontownny.gov/TownClerk or in person at the Town Clerk's
Office, 116 Hampton Road, Southampton between the hours of 8:30 a.m. and 4:00
p.m., Monday through Friday, (except Holidays). The Scope of Work has met with the
approval of Central Purchasing and Contracts Compliance.
Each proposal must be submitted in a sealed envelope clearly marked "DESIGN AND
REGULATORY APPLICATION FOR A YARD WASTE FACILITY IN HAMPTON
BAYS". Proposers must comply with all Federal, State, and local laws.
The Town Board of the Town of Southampton reserves the right to waive any
informalities in proposals received, and/or reject any or all proposals.

BY ORDER OF THE TOWN BOARD
TOWN OF SOUTHAMPTON, NEW YORK
SUNDY A. SCHERMEYER, TOWN CLERK
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INSTRUCTIONS TO PROPOSERS
1.

Receipt of Proposals

The Town of Southampton invites proposals for the Contract for
DESIGN AND REGULATORY APPLICATION FOR A PERMITTED HAMPTON BAYS
YARD WASTE FACILITY LOCATED AT 32 JACKSON AVENUE, HAMPTON BAYS
Proposals must be submitted per the instructions in the Notice to Proposers.

2.

Form, Preparation, and Presentation of Proposal

Proposers should return the entire bid package, with the information
requested on the green pages completed.
Each proposal must be submitted on the forms provided. Proposals must be
contained in a sealed envelope marked “Final Design Services and Preparation of
Construction Bid Documents Associated with Redevelopment of Ponquogue
Bathing Facilities”.
Proposers
must
provide
WATERMARKED PAGES.

ALL

INFORMATION

requested

on

INCOMPLETE SUBMISSIONS MAY BE REJECTED!!
• If a question is not applicable, indicate by writing “N/A” in answer space
• All blank spaces for proposal prices must be filled in, in ink, in both words
and figures, with a total or gross sum for which the proposal is made. In
case of discrepancy between the unit price and total amount proposal for
any item, the unit price, as expressed in words, shall govern.
• All Bidders Qualifications questions must be answered
• General Municipal Law forms must be signed
• Proposals that contain any omission, erasure, alteration, addition or items
not called for in the itemized proposal form, or that contain irregularities of
any kind may be rejected.

4

3.

Rejection of Proposals

(a) The Town Board reserves the right to reject any proposal if the information submitted
in the Bidder’s Qualifications statement or an investigation of such proposer fails to satisfy
the Town Board that such proposer is properly qualified to carry out the obligations of the
Contract and to complete the work contemplated therein.
(b) The Town Board reserves the right to reject any and all proposals in whole or in part,
to waive any information in any or all proposals, and to accept the proposal or part thereof
which it deems most favorable to the Town after all proposals have been examined and/or
checked. No proposal shall be withdrawn by vendor for a period of forty-five (45) days
after being received.
4.

Method of Award

All proposals will be compared based on the totality of the presentation regarding the
DESIGN AND REGULATORY APPLICATION FOR A PERMITTED HAMPTON BAYS
YARD WASTE FACILITY LOCATED AT 32 JACKSON AVENUE, HAMPTON BAYS
(the “Project”). The Town reserves the right to award the Contract to the proposer who,
in the Town’s sole determination, offers a proposal that outlines the most efficient and
effective plan for the Project in the best interests of the Town. Additional information may
be requested for any given proposer.
5.

Insurance Required By The Town of Southampton

The successful proposer will be required to procure and pay for, at his/her
expense, the following types of insurance with limits of coverage as further
specified in the General Contract Provisions:
A) Workers Compensation Insurance, as required by Applicable Law, the coverage must
be evidenced on a C-105.2 form or if exempt on the CE-200 form. If you have questions
please visit www.wcb.ny.gov.
B) Disability Benefits Insurance must be evidenced on a DB-120.1 form or if exempt on
the CE-200 form. If you have questions please visit www.wcb.ny.gov.
C) General Liability insurance to include bodily injury and injury to property in the
amount of $1,000,000 per occurrence, the Accord form is acceptable to evidence the
liability coverage.
The Town will be named as an additional insured on the Liability policy and the
endorsement page.
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This contract will not be signed by the Town’s Supervisor until all required
insurances are received.
6.

Term of Contract

The term of this Contract shall begin at the date of execution of the contract by the Town
Supervisor or his designee, and shall expire December 31, 2018. The Town shall have the
option to renew the contract for the amount of time, in its sole discretion, the Town deems
necessary to complete the Project.

7.

Method of Payment

Payment terms shall be negotiated between the Town and the successful proposer, and
included in the Contract.
8.

Contract

This entire RFP package, comprised of the Title Page, Table of Contents, Notice to
Proposers, Instructions to Proposers, Specifications, Proposal Forms, General Municipal
Law, and Bidder's Qualifications shall become part of the complete Contract upon award
of the Contract. These materials shall be appended to the final contract document as
negotiated between the Town and the successful proposer, and, together with that
contract document, shall comprise the complete Contract.
9.

Town’s Reservation of Rights

The Town reserves all rights with respect to this RFP, including but not limited to
the following:
This RFP is not an offer or a binding commitment to contract on the part of the Town. The
Town retains the right to postpone or cancel this RFP or to reject all proposals if the Town
determines, in its sole discretion, the best interests of the Town will be served thereby.
The Town further reserves the right to reject any proposal that is, in the Town’s sole
discretion, determined to be incomplete, non-responsive, purports to alter any required
terms or conditions of this RFP, or that contains any other irregularities.
The Town may make such investigation as the Town deems necessary to determine the
responsibility of any proposer or to verify the ability of any proposer to perform the
construction management services specified herein. The Town reserves the right to reject
any proposal if the information requested by the Town is not submitted as required or if
the information submitted by or the investigation of any bidder fails to satisfy the Town
that the bidder is responsible or is qualified and capable of carrying out the obligations of
the Contract.
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Upon acceptance of a proposal, the Town shall, by letter, officially notify the successful
proposer of said acceptance and, prior to the award of the Contract, enter into
negotiations with the successful proposer. The Town retains the right to withdraw from
such negotiations with the successful proposer and to rescind its acceptance of the
successful proposer’s proposal should the Town be unable to conclude the negotiations
within thirty (30) business days following the official notification of acceptance.
Once negotiations have been completed, the Town will pass a resolution awarding the
Contract, and the successful proposer will be required to sign the Contract and provide
evidence of insurance and any additional documentation required by the Town. If the
successful bidder refuses, fails, or neglects to sign the Contract or to provide evidence of
required insurance or any other documentation required by the Town within ten (10)
business days of receipt of a Notice of Award from the Town, the proposer shall be
considered to have abandoned the Contract, and the Town shall have the right to rescind
the award of the Contract.
The Town shall not be liable for any costs, expenses, or losses, including without limitation
loss of business opportunity, claimed or incurred by any party in connection with the
preparation or submission of a proposal in response to this RFP, or otherwise in
connection with this RFP or its modification, postponement, or cancellation. All proposals
become the property of the Town upon submission.
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SPECIFICATIONS
DESIGN AND REGULATORY APPLICATION FOR
A PERMITTED HAMPTON BAYS YARD WASTE FACILITY
LOCATED AT 32 JACKSON AVENUE, HAMPTON BAYS
PLEASE NOTE:
All inquiries regarding the substantive terms or requirements of this RFP must be
submitted
in
writing.
Inquiries
should
be
emailed
to
amancuso@southamptontownny.gov, and must be received by no later than 4 pm
WEDNESDAY, SEPTEMBER 26, 2018 . Responses to inquiries deemed appropriate by
the Town will be issued in the form of addenda to the RFP and provided to all those who
request or had previously received a copy of the RFP.
Officially issued written addenda from the Towns shall be the only authorized method
for communicating the clarification or modification of the requirements of this RFP.
Interested parties may contact the Town of Southampton to verify receipt of the RFP
and any addenda.
----------------------------------------------------

RFP Timeline:
·

9/11/2018- Town Board Resolution;

·

9/20/2018 -Available to the public;
·

10/4/2018 - Returnable to Clerk;
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TECHNICAL SPECIFICATIONS

I. Introduction:
II. Scope of Project:
The Town of Southampton has operated a waste disposal facility at the Hampton Bays Site for the
past half-decade. The site has been used as a dump site, later being renovated into a residential
waste transfer station and yard waste facility. The majority of the land clearing that occurred on
this site to accommodate waste management activities was performed between 1962 and 1976.
The area of the site that is currently utilized for composting is approximately 12 acres in size. The
site is currently registered thru NYSDEC Part 361-3 Composting Facilities. As land is developed
in the Town of Southampton, environmental issues such as Southern Yellow Pine Beetle, and Oak
Wilt, as well as closure of local receiving facilities, the Town has realized increased usage of the
Yard Waste Facility. With the revisions of 6CRR-NY Part 361.3.2 NY-CRR, as well as concern
to the wellbeing of the Town constituent and groundwater supply, the Town of Southampton would
like to work towards permitting of this yard waste facility to accommodate processing in excess
of 10,000 cubic yards.
The Town of Southampton is seeking professional services to design a permitted compost facility
in accordance with the requirements of 361-3.2-d of the Official Compilations of Codes, Rules
and Regulations of the State of New York, Title 6, Department of Environmental Conservation.,
Chapter IV. Quality Services, Subchapter B. Solid Wastes, Part 361 Material Recovery Facilities,
Subpart
361-3
Composting
and
Other
Organics
Recycling
Facilities.

A. Existing Information Review –
1. 2005 Survey of Jackson Avenue –
2. 2005 HBTS NYSDEC Yardwaste Registration
3. 2006 Jackson Avenue Historical Landfill Limits Investigation
4. 2012 thru 2017 Town of Southampton Annual Yardwaste Reports.
B. Scope of Work
1. Provide survey of base yardwaste area.
2. Work with the Town to obtain 6 test pits
3. Prepare a plan and permit application for initial submission to NYSDEC no later than
November 4, 2018 in accordance with Part 361-3.2 Requirements.
4. Further refine plan requirements based on cost option of materials of construction and
size of processing/storage areas.
5. Revise plan and permit application based on NYSDEC Comments, and provide full
set of design construction specifications, drawings, and construction cost estimate in
accordance with most recent NYSDEC Permitted Yardwaste Facility Requirements.
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6. Provide and develop operation and maintenance plan for the annual and long term
operation of the facility.
C. Deliverables
1. October 25, 2018 -Draft NYSDEC Permit Application submitted to the Town of
Southampton for review and comment.
2. November 2, 2018 – Initial revised submittal of NYSDEC Permit application to the
NYSDEC.
3. Within 6 months – develop final design and construction documents required for
permitted facility. Develop with the Town’s assistance an operation and maintenance
program for daily, weekly, monthly and annual work requirements.
D. Data and ReportingThe design professional shall provide all technical specifications, permit applications,
drawings, and other documents, estimates, images and/or drawings to the Town in the
following formats:
a.
b.
c.
d.
e.

AutoCad – 2014 or newer – USB/CD - ALL Drawings
Microsoft Word – (.docx)- USB/CD
Microsoft Excel – (.xlsx)- USB/CD
Microsoft Power Point - USB/CD
Adobe – latest addition. - USB/CD

E. Meetings and Reportinga. The design professional and associated team should be prepared to meet with
Town staff a minimum of three times.
III. SUBMITTALS:
A. Proposals:
One (1) original and four copies of the proposal must be submitted in the format outlined in
this section . Each proposal will be reviewed to determine if it is complete prior to actual
evaluation. The proposal shall be provided by the design professional in the following
format.
Part 1
Part 2
Part 3

Executive Summary and Company Qualifications
Review of Project Scope and understanding.
Similar projects undertaken and undertaken by design professional within the last
5-7 years. Information provided should include the Owner’s name and contact
number, description, size of municipal project, and date that worked commenced
and was completed. In addition, the Firm shall provide a list of Legal Grievances

10

Part 4
Part 5

- describing in detail any litigation related to any construction projects or
assessment studies, past and present.
Structure of Design Team and associated resumes
Estimate of Design Services.

The Town reserves the right to eliminate from further consideration any proposal deemed to
be substantially or materially unresponsive to the requests for information contained herein.
B. References:
a. Past performance is a critical component in the selection process of this project.
Provide a list of references with the following information:
1. Municipal Name, Contact, Telephone Number:
2. Description of the scope of work:
3. Start and completion dates of the work:

IV. Contract Award:
The Town of Southampton reserves the right to reject any or all proposals; and further reserves
the right to eliminate from further consideration any RFP response deemed to be substantially or
materially unresponsive to the request for information contained herein. Any proprietary
information in submittal must be designated clearly with the words “Proprietary Information”.
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PROPOSAL FORM
TOWN OF SOUTHAMPTON
SUFFOLK COUNTY, NEW YORK

THE UNDERSIGNED PROPOSER HAS CAREFULLY EXAMINED THE ATTACHED
DOCUMENTS AND WILL SUPPLY AND DELIVER ALL SPECIFIED ITEMS FOR THE
TOWN OF SOUTHAMPTON IN ACCORDANCE WITH THE FOLLOWING PRICES:
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Vendor Form – this page requires vendor’s information

THE DESIGN AND REGULATORY APPLICATION
FOR A PERMITTED HAMPTON BAYS YARD WASTE FACILITY LOCATED
AT
32 JACKSON AVENUE, HAMPTON BAYS

THE DESIGN AND REGULATORY APPLICATION
FOR A PERMITTED HAMPTON BAYS YARD WASTE FACILITY LOCATED
AT
32 JACKSON AVENUE, HAMPTON BAYS

Proposer should attach sample materials from previous jobs demonstrating its ability to
provide the documentation required under the specifications of this RFP (e.g., budgets,
timelines, charts, etc.)

Proposer’s Business Name:______________________________________________
Signature: _________________________________________________________
Print Name: ________________________________________________________
Title: ______________________________________________________________
Date:______________________________________________________________

THE TOWN BOARD OF THE TOWN OF SOUTHAMPTON RESERVES THE RIGHT
TO REJECT AND ALL PROPOSALS.
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Proposer shall provide a complete proposal and attached any supporting materials
documenting its ability to perform the services specified in this RFP.

Bidder/Proposers Information:
The following information must be filled out in its entirety.

Business Name:__________________________________________________________
(Please list the title of your entity ex: LLC, Inc., Corp., etc.)
Address:________________________________________________________________
_______________________________________________________________________
(Specify if business of residential)

Phone:____________________________ Fax:________________________________
Cell #_______________________________
Email Address:__________________________________________________________
Presidents Name: ________________________________________________________
Tax Id#______________________________
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Name: ___________________________________________ (include title Mr. Mrs., Miss)

GENERAL MUNICIPAL LAW - SECTION 103-a and 103-b
GROUNDS FOR CANCELLATION OF CONTRACT BY MUNICIPAL
CORPORATIONS

a)

such person, and any firm, partnership or corporation, of which he is a member,
partner, director or officer shall be disqualified from thereafter selling to or
submitting bids to or receiving awards from or entering into any contracts with any
municipal corporation or any public department, agency or official thereof for
goods, work, or services, for a period of five years after such refusal, and to
provide also that,

b)

any and all contracts made with any municipal corporation or any public
department, agency or official thereof, since the effective date of this law, by such
person, and by any firm, partnership or corporation of which he is a member,
partner, director or officer may be cancelled or terminated by the municipal
corporation without incurring any penalty or damages on account of such
cancellation or termination, but any monies owing by the municipal corporation for
goods delivered or work done prior to the cancellation or termination shall be paid.

This condition shall be further subjected to any other provisions or subsequent
amendments to Section 103-a and 103-b of the General Municipal Law.
In acknowledgment of the above:
Proposer’s
Business Name:___________________________
Signed by: _______________________________________
Title: ____________________________________________
Date:____________________________________________
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Vendor Form – this page requires vendor’s information

Upon the refusal of a person, when called before a grand jury to testify concerning any
transaction or contract had with the State, and political subdivision thereof, a public
authority or with any public department, agency or official of the State or of any political
subdivision thereof or of a public authority, to sign a waiver of immunity against
subsequent criminal prosecution or to answer any relevant question concerning such
transaction or contract,

GENERAL MUNICIPAL LAW - 103-d
Non-Collusive Bidding Certificate

(A)

The prices in this bid have been arrived at independently without collusion,
consultation, communication or agreement, and for the purpose of restricting
competition, as to any matter relating to such prices with any other bidder or with
any competitor or potential competitor;

(B)

Unless otherwise required by law, the prices which have been quoted in this
proposal have not been knowingly disclosed by the proposal prior to the opening,
directly or indirectly to any other bidder, competitor or potential competitor;

(C)

No attempt has been or will be made by the proposer to induce any other person,
partnership, or corporation to submit or not to submit a proposal for the purpose
of restricting competition.

I hereby affirm, under the penalty of perjury, the foregoing statement is true:

Signed by: _______________________________________
Title: ____________________________________________
Date:____________________________________________
Affix corporate seal if contractor is a corporation.
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By submission of this proposal, each proposer and each person signing on behalf of any
proposer certifies, and in the case of a joint proposal, each party thereto certifies as to
its own organization, under the penalty of perjury, that to the best of his knowledge and
belief:

Insurance Certification

We have reviewed the insurance requirements set forth in the bid package and are
capable of providing such insurance to our insured in accordance with such requirements
in the event the contract is awarded to our insured and provided our insured pays the
appropriate premium.
Are you an agent for the companies providing the coverage? Yes ___ No ____
Date: ______________________
Insurance Company/Brokerage:______________________________________
Mailing Address:__________________________________________________
Phone:____________________ Fax No.:______________________________
Email:______________________________ ____________________________
Agent Name:_____________________ Sign:____________________________
Bidder’s Acknowledgment:
I acknowledge that I have received the insurance requirements of this bid and have
considered the costs, if any, of procuring the required insurance and will be able to supply
the insurance required in accordance with the bid, if it is awarded. I understand that a
certificate of insurance must be submitted with my bid; and if it is not, Town of
Southampton may reject my bid and award to the next lowest bidder.
Firm Name:

___________________________________________

Address:

___________________________________________
___________________________________________

Date: ___________________

___________________________________________
Bidder’s Signature

17
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Your insurance representative and your company’s representative must complete the
form below in order to be considered for the award of this bid. Please note that a
certificate of insurance must accompany your bid submission in order for your bid to be
considered.
Insurance Representative’s Acknowledgment:

BIDDER'S QUALIFICATIONS
All questions must be answered and the information given must be clear and comprehensive.
If necessary, questions may be answered on separate attached sheets.

1.

Name of Bidder: ___________________________________________________

2.

Main Office Address:________________________________________________

3.

When Organized: __________________________________________________

4.

If a Corporation, Indicate State Incorporated In:___________________________

5.

NAME OF PARTNERS

HOME ADDRESS OF PARTNERS

(If Bidder is a FIRM, state here the name and home address of each member thereof)
______________________________________________________________________
______________________________________________________________________
If Bidder is a CORPORATION, complete the information below:
Name and Address of President: ___________________________________________
Name and Address of Vice President:________________________________________
Name and Address of Secretary: ___________________________________________
6.
Does any other contractor, vendor or person have, hold, or may derive any actual
or beneficial percentage of interest in any other form of ownership of the Bidder in an
amount of 5% or more? Yes/No ______
If yes, please provide:
Name: ________________________________________________________________
Address: ______________________________________________________________
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Section A.

Section B.
Provide information below regarding similar contracts held:
Contact Person (Name and Phone Number):

__________________________

____________________________________

__________________________

____________________________________

__________________________

____________________________________

Amount of Contract:
___________________________

Date Completed:
_____________________________________

___________________________

_____________________________________

___________________________

_____________________________________

Section C.
1. Have you ever failed to complete any contract awarded to you? Yes/No_____
2. Have you ever defaulted on a contract? Yes/No____ If yes, state where and why:

______________________________________________________________________
3.
Has any officer or partner of your organization ever been an officer or partner of
some other organization that failed to complete a contract? Yes/No_____
If yes, state name of individual, other organization and reason:

______________________________________________________________________
4.
Has any officer or partner of your organization ever failed to complete a contract
in his/her own name? Yes/No_____ If yes, state name and reason:
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Organization Name:

5.
In what other lines of business are you financially interested?
______________________________________________________________________
______________________________________________________________________
Who will personally supervise this contract?

Name and Phone Number
Title
______________________________________________________________________
Email Address:__________________________________________________________
7.
Do you have, or can you obtain, sufficient personnel and equipment to perform
this contract as required by the "Bid Proposal"? Yes/No______
8.
Provide names and phone numbers of local (Long Island) government
references:
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
9.
Provide contact names and phone numbers for emergencies that require an
immediate response:
Day: _____________________________

Night: __________________________

10.
List all major equipment you will utilize to perform all work. Indicate whether
you currently own or lease the equipment, or will lease it (attach a separate sheet if
necessary).
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
11.
Successful Bidder shall provide the Town, at the signing of the contract, the
following information:
a. Table of Organization of the CONTRACTOR showing the names and
addresses of all individuals serving on the Board of Directors or comparable
body of the CONTRACTOR.
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6.

b. Proof of financial capability and a detailed financial statement.
Section D.
(*Delete phrases that are not applicable)

(an officer or agent of the corporate applicant) namely its _____________________,(list
corporate interest) (swears) or (affirms) under the penalties of perjury that:

1.
NAME

The following persons have a direct or indirect interest in this bid:
ADDRESS

DATE OF BIRTH

______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
(In case of corporations, all officers of the corporation and stockholders owning more
than 5% of the corporate stock must be listed. Attach an additional sheet, if necessary).
2.
The following person(s) listed immediately above are related by blood or
marriage to an officer or employee of the OWNER. Attach an additional sheet, if
necessary.
NAME

RELATIONSHIP

NAME/POSITION OF
EMPLOYEE/OFFICER
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
False statements made herein are punishable as a Class A misdemeanor pursuant to
210.45 of the Penal Law.
_____________________________________
Legal Name of Person/Firm/Corporation
By: __________________________________
Tax Id# _______________________________
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I, ________________________________________ the *(applicant herein),

Tax Parcels

5ft TOPO

5FT Contours
5FT Depression Contours

CURRENT LOW LYING
AREA WITH INVASIVE
SPECIES. AREA TO BE
NON-CHEMICALLY
CLEARED RESPONSIBLY
AND TO BE CONSIDERED
FOR STORMWATER
RECHARGE

25FT Contours
25FT Depression Contours
Community Boundaries

State Routes

State Routes
Highway Ramp

County Routes

County Route

AREA TO BE
CONSIDERED FOR
PERMITTED FACILITY.
PERMITTED FACILITY
SHOULD BE SOLAR
READY. FOR FUTURE
POTENTIAL
STORMWATER / SOLAR
CANOPY CONTROLS -

Collector Roads
Streets

Collector Roads
Streets
Trustee Roads

Access / Private Roads
Access
Private

Long Island Rail Road

EXISTING DRAINAGE
STRUCTURES

Rail Road

Outfalls

Inactive 2018
Outfall Mapping 2018

Drainage Pipes

Drainage Pipes
Outfall Pipes
0

0.025

0.05

0.1 mi

0

0.04

0.08

0.16 km

Prepar ed by The Town of So uth ampto n
GIS Depa rtment
September 13, 2 018
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